ITos0:xeHue 00 00padoTKe NMEPCOHATBHBIX JAHHBIX
pPadOTHHUKOB

I. O01mue nojoxxeHnust

1.1. Hacrosiuee [lonoxxenne 00 06pabOTKe NEpCOHANBHBIX JaHHBIX
paboTHUKOB (nanee — IloyoxkeHrne) MyHUIMTIATBHOTO
OIOKETHOTO JTOMIKOIBHOTO 00pa30BaTEIbHOTO YUPEKICHHUS
netckuii can Ne24 «Tepemok» pa3pabOTaHO B COOTBETCTBHUH C
TpynoseiM koznekcom Poccuniickon @enepanuu, PenepanbHbIM
3aKOHOM OT 29.12.2012 Ne273-®3 «O6 obpazoBanuu B Poccuiickoi
Oenepanuny», dDeaepanbHbIM 3akoHOM «O0 nHPOpMaIHHy,
MH()OPMAITMOHHBIX TEXHOJIOTHUSAX U O 3aIIUTE UH(OPMAIUN,
®enepanbHbIM 3aKOHOM «O MEpCOHANBHBIX JaHHBIX», [IpaBuIamu
BHYTPEHHETO TPYAOBOI0 Paclopsika MyHHIIMIIAIBHOTO
OIO/IKETHOTO JTOIIKOJIBHOIO 00pa30BaTENIbHOTO YUPEKICHHUS
nerckuii can Ne 24 «Tepemox».

1.2. Iens pa3pabotku [TonoxeHuss — onpeescHue mopsiaKa
00paboTKM MepCOHANBHBIX JaHHBIX pa0oTHUKOB MBJIOY Ne24
«TepeMok»; obecrieueHre 3aluThI MPaB U CBOOOT pAOOTHHUKOB
JIETCKOTO cajia mpu 00paboTKe UX MEePCOHAIBHBIX JIAHHBIX, a TAKKE
YCTaHOBJICHHE OTBETCTBEHHOCTH JOJIKHOCTHBIX JIUII, UMEIOIINX
JIOCTYTI K TIEPCOHAIBHBIM JaHHBIM PAOOTHUKOB YUPEXKICHHUS, 32
HEBBIIIOJIHEHHE TPEOOBAHUI HOPM, PETYJIHUPYIOIINX 00pabOTKy U
3aIUTY TEPCOHATBHBIX JaHHBIX.

1.3. ITopsinok BBOAA B JieiicTBUE U M3MeHEHUs [lonoxenus.

1.3.1. Hacrosimee [lonoxxenue BCTynaeT B CHILy C MOMEHTA €0
YTBEPKICHUS 3aBEAYIOIINM U JIEUCTBYET OECCPOYHO, A0 3aMEHBI €r0
HOBBIM [lon0XeHHEM.

1.3.2. Bce nzmenenus B [lomoxeHne BHOCATCS TPUKA30M.

1.4. Bce paOOTHUKH MYHUIIUITAIGHOTO OIOKETHOTO JTOIIKOJIBHOTO
o0OpazoBaTenbHOTO yupexaeHus nerckuii can Ne 24 «TepeMok»
JIOJDKHBI OBITH O3HAKOMJICHBI ¢ HacTosiuM [losokeHrnemM mon
pOCIIUCH.

1.5. Pexxum KOH(MUIESHIINATEHOCTH MEPCOHATBHBIX JTAHHBIX
CHUMAETCA B CITydasxX UX 00€3MTUYNBAHUS U TIO UCTCUCHUU 75 JIET
CpOKa UX XpaHEHUS, WJIM IPOJIEBACTCS HA OCHOBAHUM 3aKJIIOUCHUS
AKCIEPTHOU KoMuccuu OpraHu3alnu, €CJIM NHOE HE ONPEIEIICHO
3aKOHOM.



I1. OcHOBHbIE IOHATHS U COCTAB MEPCOHAIbHBIX JAHHBIX
pPadoOTHHKOB

2.1. I uenew Hactosimiero 11omoxeHnst UCIONIb3yOTCS
CJIEIYIOLME OCHOBHbBIC MTOHSITHS:

— MepCOHANbHBIC JaHHBIC pa0OTHHUKA — JTII00ast HHpOpMaIus,
OTHOCSINASACS K OIPEIEICHHOMY WM OIIPENEIIEMOMY Ha OCHOBAHHUH
Takol MH(pOpMAIUN pabOTHUKY, B TOM YHCIIE €T0 (paMUIIus, UMS,
OTYECTBO, T'OJ], MECALL, 1aTa U MECTO POXKIEHUS, aIpeEC, CEMENHOE,
COLIMAJIbHOE, UMYLIECTBEHHOE II0JIOKEHUE, 00pa30BaHNUE,
npodeccus, 10X0bl, Ipyras HHPopMalus, Heooxoaumas
paboToAATEIIO B CBS3U C TPYIOBBIMU OTHOUIEHUSIMU;

— 00paboTKa MEPCOHATIBHBIX JAHHBIX — COOp, CUCTEMaTU3aIlus,
HaKOIUIEHUE, XpaHEHUE, YTOUHEHUE (OOHOBJICHUE, N3MEHEHNUE),
UCIIOJIb30BaHUE, pACIPOCTPaHEHHUE (B TOM YHUCIIE Ilepeiaya),
o0e3nuuMBaHue, OJIOKUPOBAHUE, YHUUTOKEHHUE MTEPCOHATBHBIX
JAHHBIX PaOOTHUKOB JIETCKOTO Caja;

— KOH(UIEHIIMATILHOCTD MEPCOHATBHBIX JAHHBIX — 003aTEIBHOE
JUTSL COOTIOZICHUST HA3HAYE€HHOTO OTBETCTBEHHOTO JIUIIA,
MOJIYYMBIIIETO JOCTYT K IEPCOHATIBLHBIM IaHHBIM PAOOTHUKOB,
TpeOOBaHME HE JOMYCKAaTh UX paclpoCTpaHeHusi 0e3 coriacus
pabOTHHKA WM MHOTO 3aKOHHOTO OCHOBAHUS;

— pacIpoCTpaHECHHE ITEPCOHAIBHBIX TaHHBIX — JICHCTBUS,
HaIlpaBJICHHBIC HA IIepeIady MePCOHAIBHBIX JAHHBIX PAOOTHUKOB
OTpeJIeIICHHOMY KPYTYy JIHII (TIepeaada MepCOHAIbHBIX JaHHbIX ) UITH
Ha 03HAKOMJICHHUE C MEPCOHATBHBIMU JTAHHBIMH HEOTPaHUUYCHHOTO
Kpyra JIMII, B TOM YKClie 00HApOA0BaHNE NIEPCOHABHBIX JaHHBIX
pabOTHUKOB B CPEJCTBAX MAacCOBOW MH(GOPMAIIH, pa3MEIIICHUC B
UH(POPMAIMOHHO-TSIICKOMMYHHKAITUOHHBIX CETIX WM
MPEIOCTABJICHUE JIOCTYIIA K IEPCOHAIBHBIM JJAHHBIM PAa0OTHUKOB
KaKHUM-JIH0O MHBIM CIIOCOOOM;

— UCMOJIb30BaHUE MEPCOHATBHBIX JAHHBIX — JACHCTBUS (Omepanun)
C IEPCOHAILHBIMU JaHHBIMU, COBEPIIIaEMbI€ JOJPKHOCTHBIM JIUIIOM
B LIEJIAX MPUHATHS PELICHUN WM COBEPILICHUS UHBIX JCUCTBUH,
MOPOKJIAOIINX IOPUANIYECKUE MTOCIECTBUS B OTHOILICHUU
PabOTHUKOB JINOO WHBIM 00PA30M 3aTPAaruBaOIINX UX MPaBa U
CBOOO/IBI WJIU TIpaBa U CBOOOIBI IPYTUX JIUIL;

— OJIOKMPOBAHHWE TTEPCOHATBHBIX TAHHBIX — BPEMEHHOC
MpeKpalieHne coopa, CuCTeMaTH3aIK, HAKOIIJICHHUS,



HCIIOJIB30BaHUs, PACIIPOCTPAHCHUS IICPCOHAJIBHBIX TaAHHBIX
pa6OTHI/IKOB, B TOM 4YHCJIC UX IICPCaain,

— YHHUYTOKCHUC IICPCOHAJIBHBIX JTAHHBIX — I{CﬁCTBHH, B PC3yJIbTAaTC
KOTOPBIX HCBO3MOKHO BOCCTAHOBUTBL COACPIKAHUC IICPCOHAJIBHBIX
JaHHBIX B I/IH(i)OpMaHI/IOHHOf/’I CUCTEMC IICPCOHAJIBHBIX TAaHHBIX
pa6OTHI/IKOB HJIKX B PC3YJIbTATC KOTOPBIX YHHYTOXKAIOTCA
MaTCPHUAJIbHBIC HOCUTCIIN IICPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB;

— 00€37IMYMBaHNE IEPCOHANIBHBIX JaHHBIX — JEHCTBUS, B
pe3yibTare KOTOPhIX HEBO3MOXKHO ONPEACIIUTH IPUHAJICKHOCTD
MEPCOHAJIBHBIX TAHHBIX KOHKPETHOMY paOOTHUKY;

— 001Ie10CTYIHBIE IEPCOHANIbHBIEC JAHHBIE — TIEPCOHAIbHbIC
JaHHbIE, TOCTYIl HEOTPAaHUYEHHOT'O Kpyra JIMI K KOTOPBbIM
IPEIOCTABIIEH C COTJIacusi pabOTHHKA UM Ha KOTOPBIE B
COOTBETCTBUHM C (peiepabHBIMU 3aKOHAMHU HE PaclpOCTPAHAETCS
TpeOoBaHKE COOMIOACHUS KOH(DUIECHINATBHOCTH.

— uHpopManus — cBeaeHUs (COoOIIEeHHS, TaHHBIC) HE3aBUCUMO OT
(GbOopMBI UX MPEICTABICHMUS.

— JIOKYMEHTHUpOBaHHasi nH(opmaIus — 3apuKCUpOBaHHAs Ha
MaTepHAIIbHOM HOCHUTEIIE ITyTeM JOKYMEHTUPOBaHUS HH(OpMAIus ¢
PEKBU3UTAMHU, TTO3BOJISIONIMMHU ONIPEICTUTh TaKyl0 HH(OpMAaIuio
WJIA €€ MaTepUAIbHBIN HOCUTEb.

2.2. B cocTaB nepcoHaNbHbIX JaHHBIX PAOOTHUKOB
MYHHUIIUITATBHOTO OIOJIPKETHOTO JIOITKOJILHOT'O 00Pa30BaTEIbHOTO
yupexaeHus AeTckuii caa Ne 24 «TepeMok» BXOJAT TOKYMEHTBHI,
cojieprkaiye HHGOPMAITUIO O MACTIOPTHBIX JTAHHBIX, 00pa30BaHUH,
OTHOIIICHUH K BOMHCKOM 00S3aHHOCTH, CEMEHHOM ITOJIOKCHUH,
MECTE JKUTEJILCTBA, COCTOSTHUU 3I0POBbSI, a TAKKE O MPEIbIAYIINUX
MeCTax MX paboThI.

2.3. KoMIuiekc TOKyMEHTOB, COITPOBOXKIAIOIINN MPOLIECC
odopMIICHUS TPYIOBBIX OTHOIICHUI paOOTHUKA B MYHHITUTIAIEHOM
O10/[PKETHOM JIOIIKOJIFHOM 00pa30BaTEIbHOM YUPEKICHUH TCTCKUM
can Ne 24 «Tepemok» mpH €ro nmpuemMe, epeBojie U YBOJIbHEHHH.

2.3.1. Uudopmanus, npeactaisiemMas paOOTHUKOM TIPH
noctyrieHuu Ha padboty B MBJIOY No24 «Tepemok», 1oJKHA
UMETh TIOKYMEHTaIbHY10 (popmy. [Tpu 3akmroueHun Tpya0Boro
JIOrOBOpPa B COOTBETCTBUU €O CT. 65 TpyioBoro kojaekca
Poccuiickoii @eaepannu IuIo, MOCTyMaroIiee Ha padory,
NpeabsIBIsAECT padOTOIATEIIO:

— [acHOPT WIM UHOU JOKYMEHT, YAOCTOBEPSIOMINMN JUIHOCTb;



— TPYAOBYIO KHUXKY, 32 UCKIIFOUEHHUEM CITy4aeB, KOTJa TPYAOBOM
JIOTOBOP 3aKJIIOYAETCS BIIEPBbIE HIIM PAOOTHUK MOCTyNaeT Ha paboTy
Ha YCIIOBUSIX COBMECTUTENBCTBA, INOO TPYIOBAs KHUKKA Y
pabOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPATON WIH 10 APYTUM
MIpUYUHAM,;

— CTPax0BOE CBUJIETENBCTBO I'OCYapPCTBEHHOI'O IIEHCUOHHOIO
CTpPaxOBaHUS,

— IOKyMEHTBI BOMHCKOTO y4eTa — JJI1 BOCHHOOOSI3aHHBIX U JIMII,
ITOJUIEKAIINX BOMHCKOMY YUETY;

— JIOKYMEHT 00 00pa30BaHuM, O KBATU(PUKALMKA WK HATHYUU
CHelUaIbHbIX 3HAHUM — MPU MOCTYIJICHUU Ha padoTy, TpeOYIOIIyIO
CIICHMAIBHBIX 3HAHUHW WUJIU CHIEIMATBbHON MOJITOTOBKH;

— cBUAETENbCTBO 0 ipricBoeHnu MTHH (mpu ero namuuuu y
paboTHUKA).

2.3.2. Ilpu opopmiieHnn pabOTHHKA B MyHHUIIUIIATEHOE OIOIKETHOE
JOLIKOJIBHOE 00pa30BaTEIbHOE YUPEXKICHUE NETCKUN
canNe24«Tepemok »  aenonpousBoguTeneM( B CiIydae ero
OTCYTCTBHSI pyKOBOJUTENIEM ) 3aIIOJHAETCS YHU(ULMPOBAHHAS
dopma T-2 «JInunas kapTOouka pabOTHHUKA», B KOTOPOH OTPaKaroTCsI
CJIeIyIOIME aHKETHbIE U OHorpaduueckue JaHHble pabOTHUKA:

— oburue ceegenus (O.MN.0. paboTHuka, 1aTa pOKACHUS, MECTO
POKJIEHUs, TPAXKIAHCTBO, 00pa3zoBaHue, mpodeccus, cTaxx paboThl,
COCTOSIHHE B Opake, acropTHHIC JaHHBIC);

— CBEJICHUSI O BOMHCKOM Y4YETE;
— JJaHHbIE O MpUEMe Ha paboTy;

B nanpHenmeM B TMYHYIO KAPTOUYKY BHOCSTCS:

— CBEJICHHS O MEPEBOJIaX Ha IPYTyIO padoTy;

— CBeJICHUS 00 aTTEeCTaIlUN;

— CBEJICHMS O MOBBIIICHUHN KBaTU(UKAIIIH,

— CBEJICHHS 0 Mpo(deCcCHOHATBLHON EPEIOArOTOBKE;

— CBEJICHMS O Harpajax (MOOUIPEHUSX ), TOUYECTHBIX 3BAHUSAX;
— CBeJICHUS 00 OTITyCKax;

— CBEJICHHS O COLIMAJIBHBIX TapaHTHSX;

— CBCJACHHUA O MCCTC XUTCIIbCTBA 1 KOHTAKTHBIX TCJ'IC(l)OHaX.



2.3.3. B xabunere 3aBeaytouiero MBJIOY co3maroTcst u XxpaHarcs
CJICYIOIINE TPYIIIbI JOKYMEHTOB, COAEPKAIIIE JaHHBIE O
pabOTHUKAX B €MUHUYHOM HJIM CBOJTHOM BH/IE:

2.3.3.1. JokyMeHTBI, coAepKalye MepcoHaIbHbIC TAHHBIE
pabOTHUKOB (KOMILJIEKCHI JOKYMEHTOB, COIIPOBOXK/IAOIIUE MTPOLIECC
odopMmIIeHUs TPYAOBBIX OTHOLIEHUH [IPHU MpUeMe Ha padoTy,
[IEPEBOJIC, YBOJBHEHNH; KOMIUIEKC MAaTEPUAJIOB 110 AHKETUPOBAHMIO,
TECTUPOBAHUIO; IPOBEJCHUIO COOECEI0BAaHUI C KaHIUATOM Ha
JOJDKHOCTb; MOJUIMHHUKH U KOIIMU ITPUKA30B I10 JUYHOMY COCTaBY;
JIMYHBIE JIea U TPYAOBbIE KHM)KKU paOOTHUKOB; J€Jla, COAepKallne
OCHOBAHMS K IPUKA3y MO JINYHOMY COCTaBy; JI€Jia, COJIEepKaILNe
MaTepuabl aTTECTAUU pa0OTHUKOB; CIYKEOHBIX pacciieI0BaHu;
CIPaBOYHO-MH(POPMALIMOHHBIN OAHK JAHHBIX MO MEPCOHATY
(KapTOTEKH, )KypHAJIbl); MOJJIMHHUKA U KOITUU OTYETHBIX,
AHAJIUTHYECKUX U CIIPABOYHBIX MaTEPUAIIOB, IEPEIaBAEMBIX
pykoBoactBy MBJIOY Ne24 «TepeMok», pyKOBOAUTEISAM
CTPYKTYPHBIX IIOJIpA3EICHUI; KOIIMU OTYETOB, HAPABIIIEMBIX B
roCcyJapCTBEHHbIE OPraHbl CTATUCTUKY, HAJIOTOBBIE MHCIIEKIINH,
BBIIIECTOSIINE OPTaHbl YIPABICHUS U IPYTUE YUPEKACHUS).

2.3.3.2. JlIokyMeHTa1usl o OpraHu3aiui padboThl CTPYKTYPHBIX
noapaszaeneHui (IOJOKEHUS O CTPYKTYPHBIX MOAPA3ICTICHUSX,
JOJKHOCTHBIE HHCTPYKIIMN paOOTHUKOB, IPUKA3bI, PACTIOPSKCHUS,
ykazaHus pykoBojctBa MIOVY); noKyMeHTHI 1O TJIaHUPOBAHUIO,

y4eTy, aHaJIU3y U OTYETHOCTH B YACTH pabOTHI C IEPCOHATIOM
MBIOY Ne24 «TepeMok».

II1. Coop, 00padoTKa U 32UTA NMEPCOHATIBHBIX JAHHBIX
3.1. [lopsanok nmony4eHus NepCOHAIbHBIX JAHHBIX.

3.1.1. Bce nepconanbhbie qanusie padotauka MBJIOY cnenyer
oJTy4aTh y Hero camoro. Eciu nepcoHabHbIC TaHHBIC pa0OTHUKA
BO3MOJKHO ITOJYYHUTh TOJBKO Y TPEThEH CTOPOHBI, TO PAOOTHHUK
JOJDKEH OBITh YBEJIOMJICH 00 3TOM 3apaHee M OT HETO JOJIKHO OBIThH
MOJTY4eHO TUCbMEHHOE corjiacue. JI0JDKHOCTHOE JTUITO0
paboTtoaaTens 10JKHO cooomuTh pabotHuky 10V o mensx,
IpeaIoIaraéMbIX HICTOYHUKAX M CIIOCO0aX MOTYICHUS
NEPCOHAILHBIX JAHHBIX, @ TAKXKE O XapaKTepe MO ICKAIINX
MIOJTYYCHHIO TIEPCOHATBHBIX JaHHBIX U TIOCIEACTBUAX OTKa3a
paboOTHHKA 1aTh MUCHMEHHOE COTJIACKE Ha MX MOTyUYEHUE.

3.1.2. PaGoTonaTenb HE UMEET MpaBa Moxy4aTb U 00padaTbIBaTh
nepcoHaibHbIe HaHHbIe paboTHUKa JIOY 0 ero pacoBoii,
HAaIMOHAJIBHOW MPUHAJIEKHOCTH, IMTOJTUTHIECKHUX B3IIIsAAX,
PENUTHO3HBIX WK (HUIT0COPCKUX YOSKIECHUSIX, COCTOSHUN
310pOBbs, ”HTUMHOW JKU3HU. B ciydasix, HEIoCpeICTBEHHO



CBSI3aHHBIX C BOIPOCAMU TPYAOBBIX OTHOILIEHUI, B COOTBETCTBUU CO
cT. 24 Konctutynuu Poccuiickoit @eneparun paboToaTesb BIpaBe
MoJTy4aTh U 00pabaThIBaTh JaHHBIE O YaCTHOM JKU3HU PaOOTHHKA
TOJBKO C €r0 MMCbMEHHOTO COTJIacusl.

O06paboTKa yKa3aHHBIX IEPCOHATBHBIX JaHHBIX PAOOTHUKOB
paboToaaresieM BO3MOKHA TOJIBKO € UX coriacus Jinbo 0e3 ux
COrjacus B CIEAYIOLIUX CIyqasiX:

— HNCPCOHAJIBHBIC TaAHHBIC SABJIAKOTCS O6IHCI[OCTYHHBIMI/I;

— TIEPCOHAJILHBIC TAHHBIE OTHOCSTCS K COCTOSTHUIO 3I0POBbBS
paboTHUKA B UX 00paboTKa HE0OXO0AUMa JIJIS 3aIMUThI €T0 KU3HU,
3JI0POBbS WUIM UHBIX JKU3HCHHO BaKHBIX HHTEPECOB JIMOO KM3HHU,
3I0POBbS MJIM UHBIX KU3HECHHO BAYKHBIX HHTEPECOB APYTHUX JIUII U
MOJTYYCHHUE COTJIacHs paOOTHUKA HEBO3MOXKHO;

— 10 TPEOOBAHUIO TTOJITHOMOYHBIX TOCYITAPCTBEHHBIX OPTraHOB B
Cllyvasx, MpeayCMOTPEHHBIX (peepaibHbIM 3aKOHOM.

3.1.3. PaGoTonarens BiipaBe oOpabaThiBaTh MEPCOHAIBHBIC JaHHBIC
PabOTHUKOB TOJBKO C UX MUCHMEHHOTO COJIACHSI.

3.1.4. [lucbmenHoe coriacue paboTHHUKA Ha 00pabOTKy CBOMX
MEePCOHAIBHBIX JIAHHBIX JOJDKHO BKJIIOYATh B cEOSI:

— (haMuuIo, UM, 0TYECTBO, AAPEC CYObEKTA MEPCOHATBHBIX
JaHHBIX, HOMEP OCHOBHOTI'O IOKyMEHTa, YIOCTOBEPSIIOIIETO €TI0
JIMYHOCTb, CBEJICHUS O J1aT€ BbIJAYM YKa3aHHOTO JOKYMEHTA U
BBIIABIIIEM €0 OpPraHe;

— HauMeHoBaHue ((hamMuInio, UMsl, OTYECTBO) U aJpeC orneparopa,
MOJIyYarOUIero corjacue cyObeKTa nepcoHaIbHbBIX IaHHBIX;

— 11eJ1b 00pa0OTKU MEPCOHATIBHBIX TAHHBIX;

— TIepeYEeHb MEePCOHATBHBIX JIaHHBIX, HA 00Pa0OTKY KOTOPBIX JaeTCs
corjacue cyObeKTa MepCcoOHAIbHBIX JIaHHBIX;

— TIEpEeUCHb JIEHCTBUIN C IEPCOHALHBIMY JJAHHBIMU, HA COBEPIIICHUE
KOTOPBIX JIa€TCs coryiacue, 00IIee OMMCaHNEe UCTIONB3YEMBIX
OTIepaToOpOM CIOCOO0B 00PAOOTKH MEPCOHATHHBIX JAHHBIX;

— CPOK, B TCUEHHE KOTOPOTO JCUCTBYET COTJIaCHe, a TAKIKE MOPSIOK
€ro OT3bIBA.

3.1.5. Cornacue paboTHHKA HE TPeOyeTCs B CAEAYIOLIUX CIydasx:

1) 06paboTka nepcoHaNbHBIX JAHHBIX OCYIIECTBIISIETCS Ha
ocHoBaHuu TpynoBoro kojekca P® unu unoro deaepaibHOTO



3aKOHA, YCTAaHABIUBAIOIIETO €€ 11eJb, YCIOBHUS MOTYICHUS
NIEPCOHABHBIX JAHHBIX U KPYT CYOBEKTOB, IEPCOHATBHBIC JAaHHBIE
KOTOPBIX MOJIekKAT 00paboTKe, a TAKXKE OMPEICIISIONICTO
MOJTHOMOYHUS pabOTOAATENS;

2) 00paboTKa MEePCOHANBHBIX JAHHBIX OCYIIECTBIISECTCS B LIEIIAX
WCIIOJIHEHHMSI TPYIOBOIO IOTOBOPA;

3) 0O6paboTKa NepCOHATBHBIX JAHHBIX OCYIIECTBISETCS IS
CTATUCTUYECKUX WJIM MHBIX HAYYHBIX II€JIeH NMPHU yCIOBUU
00s13aTEIHPHOTO 00E3TUYMBAHUS TTEPCOHATBHBIX JTaHHBIX;

4) oOpaboTKa MepcoHaIbHBIX TaHHBIX HEOOX0IUMAa JIJIS 3aIlUThI
’KU3HH, 3I0POBbS WJIM UHBIX JKU3HCHHO BaXKHBIX HHTEPECOB
paboOTHHKA, €CITH TIOJIYYCHHE €T0 COTJIACHs HEBO3MOXKHO.

3.2. Ilopsimok 0OpabOTKH, epelauu U XPaHEHUS MEPCOHATIbHBIX
JTaHHBIX.

3.2.1. PaGOTHUK MYHUIIMIATBLHOTO OIOJI)KETHOTO JIOIIKOJIBHOTO
00pa3oBaTEIbLHOTO YUpexxaeHus AeTckuit cag Ne24 «Tepemox »
penocTaBisieT paboTHUKY oTelNa KaapoB OpraHu3aiuu
JIOCTOBEpHBIE CBEACHUS O cebe. 3aBeyIonuii poBepseT
JIOCTOBEPHOCTD CBEACHHUM, CBEPsIS JaHHBIE, IPEIOCTABICHHBIE
PabOTHUKOM, C UMEIOIIUMHUCS Y PaOOTHUKA TOKYMEHTaAMHU.

3.2.2. B coorBercTBHH cO CcT. 86, 1. 14 TK P® B meimsax
obecrieueHus MpaB ¥ CBOOO/T YeIOBEKA U IpakIaHWHA 3aBE YOI
(PaGoTomaTenp) u ero mpeacTaBuTeNN Mpu 00paboTKe
NePCOHAIBHBIX JAHHBIX PAOOTHHUKA JOJDKHBI COOJIIOAATh
cieayome ooiue TpedoBaHus:

3.2.2.1. O6paboTKa MepcoHaIbHBIX JAHHBIX MOXKET OCYIIECTBIATHCS
UCKITIOUMTEIILHO B IENIAX o0ecreueHus coO0IeHNs 3aKOHOB U
WHBIX HOPMATHBHBIX ITPABOBBIX aKTOB, COJCHCTBUS PaOOTHUKAM B
TPYIOYCTPOUCTBE, 00YUYEHUH U MPOJBUKEHUH TI0 CIIykKOe€,
oOecreueHus TMYHON 0€30MaCHOCTH PAOOTHUKOB, KOHTPOJIS
KOJIMYECTBa M Ka4eCTBa BBIMOJIHAEMOM pabOThI M 00ecIIeueHuUs
COXPaHHOCTH UMYIIIECTBA.

3.2.2.2. Ilpu onpenaesneHnu o0beMa 1 CoJIepIKaHuUsI,
00pabaTbIBaeMbIX MEPCOHATBHBIX JAaHHBIX PaboToaTens AoKeH
pykoBojacTBoBaTbcsi Koncturyuueit Poccuiickoit @enepanmu,
TpynoBeim kKogekcoM Poccutickon denepanuu 1 UHBIMA
dbenepaabHBIMU 3aKOHAMH.

3.2.2.3. [Ipu NpUHATHM PELICHUI, 3aTPAaruBarOIINX HHTEPECHI
paboTHuka, PabotonaTens He UMEET MpaBa OCHOBLIBATHCS Ha



MEPCOHANIBHBIX JIAHHBIX PA0OTHUKA, MTOTYYEHHBIX UCKIIFOUATEIHHO B
pe3ynbTaTe X aBTOMAaTU3UPOBAHHON 00paObOTKH UITK AJIEKTPOHHOTO
MOTYYCHUS.

3.2.2.4. 3amuTa nepcoHaIbHbIX JaHHBIX PAOOTHHKA OT
HEIMPABOMEPHOT'0 MX HMCIOIb30BAaHUS WIIM YTPAThl 00eCIIeunBaETCS
PabGoronaTesnem 3a cuer ero CpecTB B MOPSAIKE, YCTAHOBICHHOM
(dbeneparTbHBIM 3aKOHOM.

3.2.2.5. PaGOTHUKY 1 UX TIPEACTABUTEIIU JTOJDKHBI OBIThH
03HAKOMJIEHBI O] pacnucKy ¢ fokymentamu M/I0Y,
yCTaHABJIMBAIOIIUMH TOPSIZIOK 00pa0OTKU MEPCOHATBHBIX JTAHHBIX
pPabOTHHUKOB, a TaKXe 00 UX MpaBax U 00SA3aHHOCTAX B ATOMN
00JacTH.

3.2.2.6. Bo Bcex ciydasx oTka3 paOOTHHKA OT CBOMX MpaB Ha
COXpPaHEHHE U 3aIIUTy TalHbI HEICHCTBUTEIICH.

IV. Ilepenaya u XxpaHeHue MEPCOHAIbHbIX JAHHBIX

4.1. Ilpu nepenaye nepcoHaIbHBIX JaHHBIX PAOOTHHKA
PaboTonarens n0mKeH coOM0AaTh CIEAYIOIIe TpeOOBaHUS:

4.1.1. He cooO1aTh nepcoHaIbHbIE TaHHbIE pA0OTHUKA TPEThEN
CTOpOHE 0€3 MUCbMEHHOTO coTrJiacusi pabOTHHUKA, 32 UCKITIOUEHUEM
CITyJaeB, KOT/1a 3TO HEOOXOIUMO B IIEIISIX TTPEAYIPEKICHUS YTPO3bI
KU3HU U 3I0POBBIO PaOOTHHKA, a TAKXKE B CIy4asixX, YCTAHOBIEHHBIX
dbenepaabHBIM 3aKOHOM.

4.1.2. He cooO1maTe nepcoHaabHbIE TaHHbIE pA0OTHUKA B
KOMMEPYECKHUX IeJIsIX 0€3 ero nucbMeHHoro coryacus. O0paboTka
NEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB B LIEJAX MPOJIBUKEHUS
TOBapOB, padOT, YCIYT HAa PhIHKE ITyTEM OCYILIECTBICHUS MPSIMBIX
KOHTAKTOB C MMOTEHLIMAIbHBIM IOTPEOUTEIIEM C ITOMOILBIO CPENICTB
CBSI3H JIOMTYCKAETCs TOJIBKO C €ro MPEIBAPUTEIHLHOTO COTTIACHsI.

4.1.3. ITpeaynpeauts Jull, MOTYYUBIINX IEPCOHATIbHBIC JTAHHbBIE
paboOTHHKA, O TOM, YTO 9TH JAHHBIC MOTYT OBITh UCIIOIH30BaHbI
JIUIIH B TEJISIX, 11T KOTOPBIX OHU COOOIIEHBI, U TPeOOBaTh OT 3THX
JIUI] TIOJITBEPXKACHUS TOTO, YTO ITO MPABHIIO COOI0AeHO. Jluta,
MOJTYYHUBIIIHE MIEPCOHANIbHBIC JAHHBIC PAOOTHUKA, 00S3aHbBI
cOOJIFOaTh PEXKUM CEKPETHOCTH (KOH(UISHIIMAIBHOCTH). [laHHOe
[TonoxeHue He pacnpoCcTpaHseTcsi Ha 0OMEH NEPCOHATBLHBIMU
JAHHBIMU PAOOTHUKOB B MOPSI/IKE, YCTAHOBIEHHOM (peiepaibHbIMU
3aKOHaMH.



4.1.4. OcymiecTBIsATh NMepeiady NePCOHANbHBIX JAHHBIX pAOOTHUKOB
B nipenenax MBJIOVY B coorBeTrcTBUU ¢ HAacTOAIUM [lomoxeHneMm.

4.1.5. Pa3pemarb 1OCTYII K IEPCOHAIBHBIM JAHHBIM paOOTHUKOB
TOJIBKO CHEHAIBHO YIIOJHOMOYEHHBIM JIULAM, [TPH 3TOM
yKa3aHHBbI€ JIMIA JOJLKHBI UIMETh MTPABO MOJIY4YaTh TOJIBKO T€
HEPCOHAJIbHBIE JaHHbIE PA0OTHHUKA, KOTOPbIE HEOOXOAUMBI JIJIs
BBITIOJTHEHUS] KOHKPETHOUW (PYHKIINU.

4.1.6. He 3anpammBath HHGOPMAIIUIO O COCTOSIHUH 370POBBS
paboOTHUKA, 32 UCKIIOUEHUEM TEX CBEACHUI, KOTOPBhIE OTHOCSTCS K
BOIIPOCY O BO3MO>KHOCTH BBIMIOJTHEHUSI PAOOTHUKOM TPYOBOM
GyHKUIUU.

4.1.7. llepenaBathb nepcoHaNIbHBIE TaHHBIE PAOOTHUKA
IIPEICTaBUTENIIM PAOOTHUKOB B TIOPSAJIKE, YCTAHOBJICHHOM
TpynoseiM koznekcoM Poccuiickoit denepannu, 1 OrpaHUYMBATh Ty
UH(GOPMAITUIO TOJILKO TEMHU NMEPCOHAIBHBIMU JaHHBIMHU Pa0OTHHKA,
KOTOpbIE HEOOXOIUMBI JIJIsl BHITIOJIHEHUS YKa3aHHBIMU
MPEJCTABUTENSAMU UX (QYHKITUU.

4.2. XpaHeHue 1 UCTOIb30BAHNUE NMEPCOHABHBIX JIAaHHBIX
PabOTHUKOB:

4.2.1. IlepconanbHbie JaHHBIE PAOOTHUKOB 00PabaTHIBAIOTCS U
XpaHATCS B OT/ENE KaJIPOB.

4.2.2. llepconanbHbie JaHHBIE PAOOTHUKOB MOTYT OBITh TOJYYEHBI,
IPOXOJIUTh JATBHEHIITYI0 00paOOTKy U MepeaBaThCs HA XPaHCHHE
KakK Ha OyMaKHbIX HOCUTEJSIX, TaK U B DJIEKTPOHHOM BU/I.

4.3. I1pu monyyeHrur MepCOHANBHBIX TAHHBIX HE OT paOOTHHKA (32
UCKITIOUCHUEM CITy4aeB, €CIIU TIEPCOHALHBIC TAHHbBIE ObLTH
IPeIOoCTaBIEHBI Pa0OTOAATEII0 HA OCHOBAHUH (heJIepaIbHOTO
3aKOHA WJIA €CJTU TIEPCOHATIBHBIC TAHHBIC SBIISIOTCS
00111eTI0CTYTHBIMU ) pabOTOAATENh JO Hauajla 00pabOTKH TaKUX
NIEPCOHAJILHBIX JaHHBIX 00s13aH MIPEIOCTABUTh PAOOTHUKY
CJIEYIONTY 0 HH(OPMAITHIO:

— HauMeHoBaHue ((pamMuius, UMsi, OTYECTBO) U aJpec ornepaTopa Uiu
€ro MpeCTaBUTENS;

— 11e7b 00pa0OTKK MEPCOHANIBHBIX JAHHBIX U €€ TIPABOBOE
OCHOBAHWE;

— IPCAIIOJIaraCMbIC I10JIb30BATCIIN IICPCOHAJIbHBIX JAHHBIX ]

— yCTaHOBJIEHHBIE HacToAUM DeepanbHbIM 3aKOHOM TIpaBa
cyObeKTa MepCOHATbHBIX TaHHBIX.



V. JocTyn K nepcoOHAJbHBIM IaHHBIM PA0OTHUKOB
5.1. IlpaBo noctyna K nepcoHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:
— 3aBEAYIONIUI
- 3aMECTHUTEIb 3aBEAYIOIIETO
— JIENONPOU3BOIUTEND;
— COTPYIHHKH OyXTajlTepuun
5.2. PabotHuk OpraHu3aiyuy UMEET MpaBo:

5.2.1. Ilony4ats JOCTyN K CBOUM NEPCOHAIBHBIM JAHHBIM U
O3HaKOMJIEHHE C HUMH, BKJIIOUYas IIpaBo Ha 0€3BO3ME3AHOE
HOJTyYeHUE KOMU Jr000M 3aIucH, coaepxKalieil nepcoHalbHbIe
JaHHbIE paOOTHHUKA.

5.2.2. TpeboBath oT PaboTonaresns yTouHeHUs!, UCKJIIOUEHUS WIN
UCIPaBJICHUS HETIOIHbBIX, HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX,
HE3aKOHHO IOJIYYE€HHBIX WIH HE SBJSIOUIMX HEOOXOUMBIMU IS
PaboTonarens nepcoHaabHbIX JaHHBIX.

5.2.3. Ilomydats ot PabGotonarens

— CBEJICHMS O JIMLAX, KOTOPBIE UMEIOT TOCTYII K IIEPCOHAIIBHBIM
JAHHBIM WJIA KOTOPBIM MOXET OBITh MPEJOCTABIECH TAKOW TOCTYIL;

— IICPCUCHDb O6pa6aTI>IBa€MI>IX MCPCOHAJIBHBIX JAHHBIX 1 HCTOYHHUK
HX IMOJIYUYCHUA,

— CpPOKH 00paOOTKHU MEPCOHANIBHBIX JIAHHBIX, B TOM YHCIIE CPOKH HX
XpaHCHHSI,

— CBEJICHUS O TOM, KaKne IOPUINYECKUE TIOCICACTBUS TSl CyOheKTa
NEPCOHANBHBIX JAHHBIX MOXKET MOBJIEYh 32 CO00I 00paboTKa ero
MEPCOHATBHBIX JAaHHBIX.

5.2.3. Tpeborath uzBemieHus: Paboromarenem Bcex JIMI], KOTOPbIM
paHee ObUTM COOOIIEHBI HEBEPHBIE WJIM HEMOJIHBIC MTEPCOHATbHbIE
JTaHHbIe, 000 BCEX MPOM3BEACHHBIX B HUX UCKITFOUCHUSX,
UCTIPABJICHUSX WU JOTTOJTHCHHSIX.

O06>xasioBaTh B YIOJHOMOYEHHBIN OpTraH MO 3alluTe MpaB CyObEeKTOB
MEPCOHANIBHBIX JTAHHBIX WU B Cy/IeOHOM MOPSIKE HEITPAaBOMEPHbBIC
nericTBus wian O6e3nerictBus PaborogaTens mpu oOpaboTKe U 3aIuTe
€ro MEePCOHAIILHBIX JaHHBIX.



5.3. KOHI/IpOBaTb " ICJIaThb BBIIUCKHU IICPCOHAIBHBIX TAHHBIX
pa6OTHI/IKa pasp€macTCAa HCKIOYUTCIBHO B CJ'Iy}K€6HBIX Oesx ¢
IMHUCBbMCHHOTI'O pa3pCHICHHA Ha4aJIbHHUKA OT/ACJIa KaJpPOB.

5.4. Tlepenaya uHpopMaluu TPEThEH CTOPOHE BO3MOKHA TOJIBKO
MIPU TMCbMEHHOM COTJIaCHU paOOTHUKOB

VI. OTBeTCTBEHHOCTH 32 HAPYIIIEHUE HOPM, PeryJIUPYIOUIUX
00padoTKy U 3aIUTY MEPCOHAJIBHBIX JAHHBIX

6.1. PabotHuku M/IOY, BUHOBHBIE B HAPYLIEHUU HOPM,
PEryJUPYIONIUX MOTyYeHHe, 00pabOoTKy U 3alUTY EPCOHATBHBIX
JAHHBIX pa0OTHUKA, HECYT TUCLHUILUIMHAPHYIO a/IMUHUCTPATUBHYIO,
IPaKJAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBUH C (peiepabHBIMU 3aKOHAMHU.

6.2. 3aBenyromui 3a HapyLIECHUE HOPM, PETYIUPYIOIIUX
MoJy4yeHue, 00paboTKy U 3alUTy NEPCOHATBHBIX JAHHBIX
pabOTHUKA, HECET aAMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO
cT. 5.27 n 5.39 Konekca 00 a/MUHUCTPATUBHBIX MTPABOHAPYIICHUSX
Poccuiickoit @eneparyu, a Takke BO3MEIIaeT paOOTHUKY YIIEpO,
PUYUHEHHBIN HEMTPABOMEPHBIM UCIIOJIb30BaHUEM HUH(MOpMAIIIH,
coJieprKalllel MepCcoHaIbHbIC JaHHbIE PAaOOTHHKA.



